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HUONG DAN SU DUNG MICROSOFT NETMEETING
HO TRQ LAM VIEC NHOM

CAI PAT MICROSOFT NETMEETING

Microsoft NetMeeting 1a mot phan mém c6 san trong hé diéu hanh Windows 9X,
Windows Me, Windows 2K, Windows XP.

Dé cai dit phan mém Microsoft NetMeeting, nhap nut Start cia Windows, chon
Run. Hop thoai Run xuét hién, nhip vao dudng dan

C:\program Files\NetMeeting\conf.exe

Type the name of a program, folder, document, ar
Internet resource, and Windows will open it for wou,

o= - Drogram Files| MetMeetingconf exe

Ik I Zancel | Browse, .. |

Nhép OK, hop thoai NetMeeting xudt hién

NetMeeting |

Mettdeeting enables pou to communicate with otherz
over the Internet or your local Intranet. Uszing
Mettdeeting, vau can:

- Talk to athers

- |ze wideo to zee others and let athers see pou
- Share applications and documents with others
- Collaborate with athers in shared applications

- Send files to others

- Draw with others in a shared Whiteboard

- Send meszages o others in Chat

¢ Back I M et > I Cancel

Nhép Next dé tiép tuc
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NetMeeting x|

Enter infarmation abaut yaurzelf for use with Metkdeeting,

Nu:ute:_ 'ou muzt supply pour first name, lagt name, and Nhﬁp tén

E-mail address. :

First narne: || —

Last name: I Nhép ho,

tén dém

E-mail address: I ~

Location: I Nhap dia
chi E-mail

Comments:; I

| < Back I it | Cancel |

Nhép tén, ho va tén dém, dia chi E-mail vao cac 6 thich hop
Nhap Next dé tiép tuc
NetMeeting

x|

& directary zerver lists people you can call using
Metheeting. IF you log onto a directon server,
people will zee vour name and will be able to call
o,

¥ Log onto a directany server when Mettdeeting starts

SErver name:

[T Do not list my name in the directony.

< Back I M et = I Cancel

Nhép Next dé tiép tuc
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NetMeeting : x|

Specify the speed of your connection to the netwark, pou
will be using to make Methd eeting callz.
™ 14400 bps modem

¥ 28800 bps or faster modem

" Cable, xD5L ar 1SDM

" Local &rea Metwaork

Chon phuong thirc
giao tiép doi voi
mang ndi bd

< Back I et = I Cancel |

Tuy theo phuong thirc giao tiép v6i nhimg may tinh khac, chon phuong phap giao
tiép cho Microsoft NetMeeting. V61 mang ndi by (LAN), chon Local Area
Network. Nhap Next dé tiép tuc.

MetMeeting i x|

Cai dat biéu tuong
NetMeeting trén man
hinh Widows

To help make Metkdeeting easier ta find, vou can put a
zhortcut on wour desktop, and/or on the Guick Launch
portion of your taskbar.

[+ Put a shortcut bo Metbesting an my desktop.

[+ Put a shortcut bo Metteeting an myp Buick Launch bar,

Cai dat biéu twong phu
ctua NetMeeting trén
thanh khoi dong nhanh

< Back I Mext > I Cancel |

Nhip Next dé tiép tuc

Nhip Next cho nhitng budc tiép theo dé Widows kiém tra hé théng loa, Sound
Card, Microphone cua may tinh

Nhép Finish dé hoan thanh viéc cai dit MicroSoft NetMeeting
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Pé khoi dong Microsoft NetMeeting, nhap vao biéu tugng NetMeeting trén man
hinh Windows, hop thoai NetMeeting xuat hién:

#¢ NetMeeting - Not in =0 =]
Call Wiew Tools Help

v&1 may tinh

= Nhap dé cham duat két noi
vO1 may tinh khac
B

e —

Danh ba tén hoac dia chi
cua may tinh muon luu
__

Nhép dé két néi

Nhap tén hodc dia
chi ciia may tinh
can két noi

Hién thi danh sach
nhitng may tinh
két nd1 véi nhau

V& hodc trao d6i
thong tin giong
nhu bang viét

Dung chung
dir liéu

!

G6i dir liéu cho
may tinh khac

|N|:|t in a call L=} E

Lam sao dé biét dia chi (IP Address) may tinh ctia ban?
Nhip About Windows NetMeeting tir menu Help
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About Windows NetMeeting x|

&

Window =& Methiesting®
“ersion 3001 (4.4 .3355)

Copyright @ Microzoft Corporstion 1996-1999.
All rights rezerved.

Cortaing softvware fram DataBeam Corporstion.
Porionz: Copyright & 1934 DataBeam Corporation.

Thiz computer program is protected by copyright [ and Pia chi méy tinh
international treaties. Unauthorized reproduction or cua ban

distribwtion of this program, or any portion of i, may result i
in zevere civil and criminal penalties, and will be
prosecuted to the maximum extert poszikl

IP &ddresses: 17228120187

I

Lam sao dé biét tén (Computer Name) may tinh cta ban?
Nhap chudt phai vao biéu tugng My Computer trén man hinh cuia Windows, chon
Properties, chon Computer Name, roi chon Properties.

Identification Changes 2| x|

Y'ou can change the name and the membership of this
computer. Changes may affect access to nebwark, rezources.

Tén may tinh
cua ban

F

Full computer name;
lab3¥ labzim. hemut, edu. v

Mare... |

— kember of
" Domain;

Ilal:usim.hcmut. edu. vn

" wWorkgroup:

(¥ I Cancel |

Lam sao dé thuc hién viéc két noi véi mot may tinh khac?

Nhép tén hoic dia chi may tinh ma can két ndi vao 6 thich hop
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Nhiép vao biéu tuong dién thoai dé thuc hién két ndi

m

_ o xi

#¥ MetMeeting - 1 Con
Call Yiew Tools Help

|

Nhép tén hogc dia chi f
ciia may tinh can keét ‘=
i

noi

REIRE
MNarme |
E Hiep Ha %Wan

7 Lab22 Khoa QLCM

ol le|a| e
[t 2 can RS

Trén man hinh ciia may tinh can két n6i s€ xuat hi¢n hop thoai:

NetMeeting - Incoming Call

;ﬁ Incoming call from Lab22 Khoa GLCH. . Accept I Ignore

Nhiap Accept dé cho phép két ndi.

Lam sao dé thuc hién viéc trao doi thong tin gitra hai, ba hodac bon may tinh vdi

nhau?

—

- Chia sé chuong trinh: Nhép vao biéu tuong

trén hdp thoai NetMeeting
- Tan gau (Chat): Nhiép vao biéu tuong I @ trén hp thoai NetMeeting

- V& hinh (Whiteboard):Nhap vio biéu tugng 4 trén hop thoai NetMeeting

- Goi dir ligu : Nhip vao biéu tuong = trén hop thoai NetMeeting
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Thuc hanh 1 : Chating
Tién hanh két n61 vé1 mt may tinh khéac (vi du: may ké bén) trinh tu cac budc

gidng nhu phan 1y thuyét
@ trén hop thoai NetMeeting

€& Chat - chatting with 2 other{ - | I:Ilﬂ

File Edit Wiew Help

Pé Chat : Nhip vao biéu tugng

Noi dung cua
nhiéu l1an trao doi
/\\

Nhap dé goi ndi
dung can trao doi

Noi dung can
trao doi /\Message:

N an co khoe khong? l .

Send Tax Chon danh sach

I_m Evervone In Chat nguo1 H.luon
Chatting

N E Hguyen Thanh Hung

Nguoi goi tin nhin:
= Nhép vao 6 ndi dung trao ddi: “Ban co khoe khong?”
= Nhip Send dé goi ndi dung di
= Theo ddi hién thi trén man hinh
Ngudi nhan dugc tin:
* nhap vao 6 ndi dung “ Cam on, binh thuong”
= Nhip Send dé goi noi dung di
= Theo ddi hién thi trén man hinh

Tién hanh trao doi tin nhan.

Néu muodn luu lai ndi dung cia cudc trao doi, nhap File réi chon Save as

Thuc hanh 2 : Whitebloard (bing tring)

Nhip vao biéu tuong @ trén hop thoai NetMeeting dé md bang trang (1 man
hinh gidng chuong trinh Paint). Chtrc ning nay cho phép cac thanh vién chia sé y
tuong dudi dang hinh v&. Moi ngudi trong phién 1am viéc c6 thé cung tham gia v&
trén cung 1 birc hinh va c6 thé luu lai thanh 1 tép tin hinh anh. C4c ban c6 thé tu
tim hiéu thém vé cac cong cu v& hinh don gian ca chtc ning nay.
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Thirc hanh 3 . Send File (giri file)
Str dung NetMeeting, ta con co6 thé goi file dit li€u cho cac thanh vién trong mang.

Mubn giri hodc nhan file, ta nhap vao biéu tugng & trén hdp thoai NetMeeting.
Trong man hinh hién ra, nhip vao biéu twong Add, dé chon 1 file can gui, néu
muén chon nhiéu file thi nhidp Add lan nira, néu muén x6a 1 file thi chon file d6
r0i nhip Delete, chon tén may s& giri dén va nhip vao nit Send. Khi gui, 1ap tac
file d6 s& duoc chuyén dén may nguoi nhan, khi d6, ho c6 thé chon Open dé mo
file dé xem. File guri va nhan s€ duogc luu vao thu muc “C:\Program Files\Net
Meeting\Received Files\” (duong dan c6 thé thay doi tiy theo may). Mudn xem lai
cac file dd giri hodc nhan, nhip vao biéu twong View Received File.

Thuc hanh 4 : Sharing (chia sé chwong trinh)
Mot chirc ning thong minh ciia NetMeeting 14 cho phép hai, ba hodc nhiéu may
tinh cung lam viéc trén mot tap tin.

—

Nhiép véo biéu tuong Share Files , hop thoai xuét hién

Chon phan mém str dung chung

Nhiép Share dé cho phép st dung chung

Néu khong cho phép dbi tac sita chira trén vin ban, nhip Close

Néu cho phép d6i tac diéu khién, nhap Allow Control, roi nhap Close

= Sharing - Mothing — | I:I|l|

— Share Programs

Select an item ta zhare with other people in the meeting. and
then click Share.

—F.. % Deskiop Sharef

W Microsoft Office Shortcut Bar

rnetrmeeting - Microzoft Word Wrmshiare |
A | untitled - Paint
¥l System Properties Urisharz Al

L Cyber Station Manager

Nhép, ghon
phan mém sur
dung chung

Nhap, cho
phép str dung
chung van ban

[F] Methd zeting
Nhé.p, cho phép I™ Share in true color
sua chira trén van
— Control

ban dung chung _
Click to allove other people to control your =hared programs or
dezktop.

=1 Al Eantral I

™| Automatically accept requests fon comtnol

I Do not disturh with requests fon contral ight now

Cloze I

bé cham dut viéc két ndi, chia sé thong tin voi mot may tinh khac, nhap vao biéu

twong ¥ dé két thic vide két néi.
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