PH Bach khoa — PHQG Tp.HCM Tp.HCM, ngay 20/10/2009
Khoa : Quan Iy cong nghiép
Bo mon : Hé thong thong tin quan 1y Dé cudng M6n hoc Pai hoc

MAY TINH TRONG KINH DOANH

(Computer Applications in Business)

M& s6 MH : 701064

- S tin chi D 3(2.2.4) TCHP:
- S tiét -Téng: 45 LT: 24 BT: TH: 21 DA: BTL/TL: |
- Banh gia : Bai tap nhom (Trinh bay) 20%
Kiém tra giita ky 30%
Bai tap k¥ nang MS Office 20%
Thang diém 10/10 Thi cudi ky: 30%  Thi trdc nghiém — 60 phiit
- Mon tién quyét : - MS:
- M6n hoc trudce : - MS:
- Mén song hanh : - MS:
- CTDT nganh : Nganh Quan Ly Cong nghiép, Nganh Qudn tri Kinh doanh
- Trinh do : Nam 1-2
(khdi kién thirc- KT)
- Ghi chu khac : Lép hoc khong qua 70 SV

1. Muc tiéu cua mon hoc:

Moén Méy Tinh Trong Kinh Doanh cung cip cho sinh vién nhing kién thirc tong quat va co ban vé
nguyén 1y hoat dong cia mdy tinh. Tir d6, gip sinh vién xac dinh va phan biét cac bo phén cau
thanh ctia may tinh, mang may tinh (Phan ctng, ing dung phan mém, Internet) va khai thac cac tinh
nang cia may tinh phyc vu cho yéu cau hoc tép, cong viéc cua minh. Ngoai ra, moén hoc bd sung
mot s6 k¥ niang tin hoc vin phong gitip sinh vién c6 dugc thao tac tét hon ddi voi tmg dung nay.

Aims:

The subject is designed to provide students with generic and basic knowledge of how a personal
computer and computer network work. Students should be able to identify various components of
computer and computer network (Hardware, Software, Internet) and take use of them to serve
students’ business. Besides, the subject also provide MS Office Skills to enble student effectively
use this package software for their business needs.

2. Néi dung tém tit mén hoc:

Moén hoc dugc to chirc thanh hai phan hoc song song nhau — ly thuyét trén 16p va thuc hanh tai
phong mé phong. Phan ly thuyét s& cung cp cac khai niém, dinh nghia, mo ta, thong tin vé cac van
dé lién quan may tinh nhu lich st hinh thanh, phan clmg, phan meém, ngdn ngli, Internet, an toan
may tinh. Phan thyc hanh chi trong vao viéc sir dung phan mém tng dung nhu soan bai trinh bay
bang PowerPoint, soan thao vin ban bang Word, 1ap bang tinh bang Excel.

- Course outline:
~ The subject is divided into two parts, and delivered to students in parallel during the semester, |
- which are theory topics part in class, and MS. Office in Lab. Theory topics provides basic |
- definition, description of relevant computer topics such as development history of computer,
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computer components, Internet, and computer security. MS. Office in Lab focuses on introducing to |
- student office software package like Word, Excel, Power point and helps them to effectively use
- such applications in their business.

3. Tai liéu hoc tap: (nén trong khodng 3-5 déu sach)

[1] Cac tai liéu huong dan su dung bd chuong trinh MS PowerPoint, Word, Excel (97, 2000,
2003, 2007), cac tai liéu hudng dan thiét ké trang Web

[2] Computers in Your Future, Bryan Pfaffenberger, Prentice Hall, 4th 2002.

[3] Murphy, Tony. Achieving Business Value from Technology : A Practical Guide for Today's
Executive. Stamford, Conn.: Gartner Press ; Hoboken, N.J. : J. Wiley, c2002.

4. Cdc hiéu biét, cdc kj ning can dat dwoc sau khi hoc mén hoc

- Kién thuc tong quat vé nguyén 1y hoat dong ctia may tinh

- Hiéu biét can ban vé mang may tinh may tinh, Internet

- Dinh hudng st dung, khai thac cac tinh nang cia CNTT phuc vu cho nhu cau cong viéc
- Trau doi thém k¥ nang tin hoc van phong

Learning outcomes:

- Knowledge: Basic understanding of how a personal computer and computer network work
- Cognitive Skills: Optimizing the use of computer functionalities in business work

- Subject Specific Skills: Using MS. Office more effectively in business work

- Transferable Skills:

5. Hwéng din cach hoc - chi tiot cach danh oid mon hoc:

Huéng din cach hoc:
- Sinh vién tham gia ddy du cac bai giang trén 19p, cac tiét thuc hanh & phong M6 phong
- Sinh vién chi dong doc cic tai liéu doc them ma Giang vién gidi thiéu sau mdi bai giang
- Cac tai liéu bai giang, doc thém, cling nhu cac thong bao co6 lién qua s€ dugc Giang vién dua
1én h¢ thdng E-learning. Do vdy, mon hoc nay khuyén khich sinh vién tham gia trao d6i noi
dung bai giang va nhing dé tai c6 lién quan trén hé thong E-learning
Chi tiét cich danh gia mén hoc:
- Bai tap nhoém (Trinh bay): 20%
- Kiém tra giira ky: 30%
- Bai tap k¥ nang MS Office: 20%
- Thi cudi ky: 30%
Diéu kién cam thi: Sinh vién ving qua 50% bai giang trudc moi ky thi.
Cdch tong két diém: Bai tdp nhém va phan tién quyét, bdt budc doi véi cac sinh vién, thiéu phan
diém nay, xem nhw chua dat ca mon hoc

Learning Strategies & Assessment Scheme:

Learning strategies:

- Class and Lab attendance is highly appriciated

- Actively study the lecture and relevant materials recommended by the lecturer

- Optimize the e-learning system to raise and exchange ideas as the lecturer will transfer all
lectures, materials, feedbacks, as well as notification through this system

Assessment Scheme

- Group exercise (in the form of presentation): 20%

- Midterm exam: 30%

- MS Office Skills: 20%

- Final exam: 30%
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6. Duw kién danh sich Cin bo tham gia giang day:

* ThS. Vo Tl}i Ngoc Tran - Khoa QLCN
* ThS. Nguyén Thi Anh Phuong - Khoa QLCN

7. Noi dung chi tiét:

Tuan

Noi dung

Tai liéu

Ghi chu

1

Bai 1: Gi6i thi¢u tong quat

1.1 Vi sao phai biét vé may tinh

1.2 Dinh nghia may tinh

1.3 Céc loai may tinh

1.4 Internet

1.5 Lich sir phat trién may tinh va xu hudng tuong lai
Sinh vién tu doc tai liéu 3 (3 gio)

[31, [4]

3 tiét

2,3

Thuc hanh ¢ phong mé phéng
Tuefm 2: MS Office- Word
Tuan 3: Kiém tra Word

Sinh vién tu doc tai liéu 1, thyc hanh k¥ nang Word (6 gio)

6 tiét

4,5

Bai 2: Hé thong may tinh

2.1 Phan ctig: thanh phan vat 1y ctia may tinh
2.2 Phan mém: diéu khién may tinh

Sinh vién tu doc tai liéu 2 ,3(4 gio)

6 tiét

6,7

Thuc hanh é phong mé phong

Tuén 6: MS Office — Power point

Tuén 7: Kiém tra Power point

Sinh vién tu doc tai liéu 1, thuc hanh k¥ nang Power point (5 gio)

6 tict

8,9

Kiém tra giira ky

10

Bai 2: Hé thong may tinh (tt)
2.3 Céc phan mém tng dung cho vin phong
- MS PowerPoint
- MS Word
- MS Excel
- MS Access
- MS FrontPage
Sinh vién tu doc tai li¢u 3, (2 gio)

3 tict

11,12

Bai 3: Truyén dir liéu, Internet va Web
3.1 Truyén dit liéu

3.2 Internet

3.3 Web va thuong mai dién tu

3.4 Str dung Email

3.5 Tao web bang MS FrontPage

Sinh vién tu doc tai li¢u 2, 4 (4 gio)

6 tict

13,14
15

Thue hanh é phong mé phéng
- Tuén 13, 14: Thuc hanh Excel
- Tuan 15: Kiém tra Excel

Sinh vién tu doc tai li¢u 1 (8gi0)

9 tiét

16

Bai 4: Khai niém hé thong thong tin, phat trién chwong trinh
va an toan may tinh

4.1 Gidi thiéu hé thong thong tin

4.2 Céc ngdn ngit 1ap trinh

Sinh vién tu doc tai li¢u 4 (3gi0)

3 tict

5,6

Noi dung gi6i han cho kiém tra giira ky (tip trung)
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Tuin Noéi dung Tailiéu | Ghichi

Bai 1, bai 2, ky nang Word va Power point
SV can 15 tiét d€ chuan bi kiém tra

*x Noi dung thi cudi ky (tap trung)

Bai 3, bai 4, ky nang Excel
SV can 15 tiét d€ chuan bi kiém tra

8. Thong tin lién hé:

Bo mon Hé Théng Thong Tin Quan Ly, Khoa Quan Ly Cong Nghiép, Pai Hoc Bach Khoa
TPHCM - Phong 103 B10, Dién thoai 38647256 — 5607, C6 Nguyén Thi Anh Phuong.
Trang WEB mon hoc: http://www.sim.hcmut.edu.vn
Tp.H6 Chi Minh, ngay 20 thang 10 nam 2009
TRUONG KHOA CB PHU TRACH LAP PE CUONG

Nguyén Thi Anh Phuong
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